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Technical Memorandum etc.

Report Title in Upper and Lower Case (may run to multiple lines)
(Insert Project Name) Project, State (if needed)
(Insert Region Name) Region


(If needed; Sensitive — for official use only)
	Mission Statements

The mission of the Department of the Interior is to protect and manage the Nation’s natural resources and cultural heritage; provide scientific and other information about those resources; and honor its trust responsibilities or special commitments to American Indians, Alaska Natives, and affiliated island communities.
The mission of the Bureau of Reclamation is to manage, develop, and protect water and related resources in an environmentally and economically sound manner in the interest of the American public.


BUREAU OF RECLAMATION
Technical Service Center, Denver, Colorado
xxxxxxxxxxxxxxxxxxxxxx Group, D85X0
Technical Memorandum No. XYZ-D8110-IE-2005-1
Report Title

(Insert Dam Name) Dam

(Insert Project Name) Project, (State)

(Insert Region Name) Region
Prepared:  (type in name)

Structural Engineer, Structural Analysis Group D8110

Checked: (type in name)

Structural Engineer, Structural Analysis Group D8110

Technical Approval: (type in name), P.E.

Structural Engineer, Structural Analysis Group D8110








   
_____________

Peer Review: (type in name), P.E.



Date

Structural Engineer, Structural Analysis Group D8110

	REVISIONS

	Date
	Description
	Prepared
	Checked       


	Technical 

Approval


	Peer Review     
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Title Heading 1

Heading 1 is the chapter title in Arial Bold 21 point or similar.  Body text is 12 point Times New Roman.

Heading 2

This is heading 2, which is Arial Bold, 2 or 3 points larger than body text (15 points); leading, 1 to 2 points, aligned flush left.  Allow two or more line spaces above subhead and one line space below subhead.

Heading 3
This is heading 3, which is Arial Bold, same size as body text, leading same as body text, aligned flush left.  Allow one or more line spaces above subhead and no additional space below subhead.

Heading 4

This is heading 4, which is Arial Bold Italic 11 points, leading same, aligned flush left.  Allow one or more spaces above and no additional space below subhead.
Heading 5   This is heading 5, which is Times New Roman Bold, same size as body text, aligned flush left.  Begin sentence three spaces following the heading.

Heading 6   This is heading 6, which is Times New Roman Italic, same size as body text, aligned flush left.  Begin sentence three spaces following the heading.
Heading 7   This is heading 7, which is Times New Roman Italic, same size as body text, indented 0.25- or 0.50-inch.  Begin sentence three spaces following the heading.

These paragraphs are here solely to have text that would go to a second page so that the header and footer would be visible.
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