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      October 10, 2012
PRM 1.10

VIA ELECTRONIC MAIL ONLY

MEMORANDUM

To:
Reclamation Leadership Team (See List)

From:
Grayford F. Payne /s/ Grayford F. Payne

Deputy Commissioner - Policy,


  Administration and Budget

Subject:
Promotional Item Spending.

The purpose of this memorandum is to make you aware of the new processes, procedures, and controls over promotional item spending.  This does not apply to non-monetary awards. 

On March 29, 2012, the Deputy Assistant Secretary of Budget, Performance and Acquisition issued a memorandum providing guidance and controls on the purchase of promotional items, including the implementation of new reporting requirements.  On August 24, 2012, the Office of Acquisition and Property Management issued Department of the Interior Policy Release (DIAPR) 2012-10 (attachment 1) which outlines the requirements on how Bureaus are to respond to the quarterly data call from the Department.  On September 12, 2012, the Bureau of Reclamation issued Reclamation Acquisition Circular (RAC) 12-17 (attachment 2) which summarizes the requirements and further defines Reclamation’s policy on the documentation and approval process for the purchase of promotional items.  The Head of the Contracting Activity, Elizabeth Cordova-Harrison, is the approving official for the purchase of all promotional items.  If a purchase is denied and the region wishes to appeal the decision, the corresponding Chief of the Contracting Office may submit the region’s request to me for further consideration.

Thank you for your continued support in exercising fiscal prudence, especially for the purchase of promotional items.

If you have any questions or require additional information, please contact Tiffany Youther at 
303-445-2478 or via email at tyouther@usbr.gov.
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Continued on next page
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Reclamation Leadership Team
Commissioner, Attn: 91-00000, 91-10000, 92-00000, 94-00000, 94-30000, 96-00000

Directors, Attn: 84-21000, 84-27000, 84-40000, 84-50000, 86-60000, 86-61000, 86 -62000, 

  86-68000

Regional Directors, Attn: PN-1000, MP-100, LC-1000, UC-100, GP-1000

cc:
Reclamation Leadership Team Executive Assistants

  Commissioner, Attn:  91-00000, 94-00000, 94-30000, 96-00000
  Directors:  84-21000 (Green), 84-27000 (Speck), 84-40000 (Garner), 84-50000 (Shepet), 

    86-60000 (Moon), 86-62000 (Bowlen), 86-68000 (Snodgrass)

  Regional Directors:  PN-1001, MP-101, LC-1001, UC-101, GP-1000
84-27820 (Reading File)

  (w/atts)


