Section 3

Contractor Requirements
This section sets forth requirements for contractors. It specifically addresses
contractor responsibilities, certification requirements, safety programs, required
meetings, safety and health professional support, inspection requirements,
accident and incident investigating and reporting, monthly accident summary
report, training requirements, dismissal of employees who refuse to comply with
occupational safety and health requirements, and dispute resolution. The
requirements of this section apply to Reclamation contractors.
3.1 Contractor Responsibilities
The contractor is responsible for ensuring that all work under contract meets or
exceeds the OSHA standards in addition to complying with the Reclamation
Safety and Health Standards contained herein. The contractor is responsible for
ensuring safe work performance of employees and subcontractors. These
standards also apply to offsite activities, equipment, and facilities that primarily
support the contract work. Contractors must include provisions for coordination
with the safety and health requirements of these standards in the terms and
conditions of all contracts, subcontracts, and supply contracts.
3.2 Certification Requirements
The manufacturer or a professional engineer (PE) must certify that the design of
major or critical facilities, equipment, support structures, or systems,
embankments, shoring systems, and formwork (falsework) is structurally suitable
for the intended use. This certification must be in writing and submitted to the
Contracting Officer’s Representative (COR) before construction or use of such
facilities, equipment, or support systems.
3.3 Required Safety Programs
The contractor must submit a comprehensive written safety program covering all
aspects of onsite and applicable offsite operations and activities associated with
the contract. (See appendix entitled, "Contractor Safety Program.") Unless
adequately covered in the original plan, the contractor must submit a
supplementary detailed plan before starting each major phase of work or when
requested by the COR. Onsite work must not begin until the COR has accepted
the program or appropriate supplementary submittals. Initial and supplementary
submittals must include a timetable for completing required, detailed, job hazard
analysis (JHAs). Accepting contractor initial and supplementary programs only
signifies that the contractor has provided adequate documentation to perform the
work safely. It does not relieve the contractor of the responsibility for providing
employees with a safe and healthful work environment or compliance with stated
requirements and applicable specification paragraphs.
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3.4 Required Meetings
3.4.1 Contractor Safety Program Review. After the contractor submits the
written safety program requirements, a meeting must be held to review the
program. The contractor must be prepared to discuss in detail the procedures
to control the hazards likely to happen during major phases of the work, and
the organizational assignments involved in administering the program. The
contractor's principal onsite representative, general superintendent, the COR,
and the safety representative must attend this meeting.
3.4.2 Joint Safety Policy Meeting. The COR, the contractor's principal
onsite representative, and designated members of respective staffs must
participate in scheduled monthly safety meetings. These meetings must
review the effectiveness of the contractor's safety effort, resolve health and
safety problems relating to current operations, and provide a forum for
planning safe future activities. The contractor must prepare and maintain
meeting minutes in a manner prescribed by the COR.
3.4.3 Supervisory Safety Meetings. The contractor must conduct regularly
scheduled (at least monthly) supervisory safety meetings for all levels of job
supervision. The contractor must maintain a summary report containing
subject matter and signatures of all attendees and make it available for review
by the COR.
3.4.4 Tool Box Safety Meetings. Each field supervisor or foreman must
conduct at least one on-the-job or toolbox safety meeting each week, and all
employees under their supervision must attend. The field supervisor or
foreman must maintain a record of each meeting, including signatures of
attendees, and make it available for review by the COR.
3.5 Safety and Health Professional Support
When the contract does not require the services of a full-time safety professional,
the contractor must designate, in writing, a competent supervisory employee,
acceptable to the COR, to administer the safety program. However, if the CO
considers the contractor's safety effort inadequate, the CO may require the
contractor to employ a full-time qualified safety professional in place of a safety
representative. These standards make further provisions for using safety and
health specialists where special or technical expertise is required.
3.6 Required Inspections
The contractor must ensure competent employees conduct frequent and regular (at
least weekly) safety inspections of the worksites, materials, and equipment. The
contractor must maintain detailed written inspection records and make them
available for review by the COR. The contractor must prohibit the use of any
machinery, tool, material, or equipment that is not safe and/or does not comply
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with applicable requirement of these standards. The contractor must identify such
machine, tool, material, or equipment as unsafe, by tagging or locking the controls
to make them inoperable or by physically removing it from its place of operation.
3.7 Accident and Incident Investigating and Reporting
3.7.1 Report accidents and incidents immediately to the COR and appropriate
contractor personnel. The contractor is responsible for providing and
obtaining appropriate medical and emergency assistance and notifying the
coroner, fire and law enforcement agencies, the Occupational Safety and
Health Administration, and family members. Except for rescue and
emergency measures, do not disturb the scene of the accident or incident, and
do not resume the operation until authorized by COR. The contractor must
assist and cooperate fully with the COR in conducting the investigations of the
accident/incident and ensure availability of all information, personnel, and
data pertinent to the investigation. When ordered by the COR, the contractor
must conduct a separate and complete independent investigation of the
accident or incident and submit a comprehensive report of findings and
recommendations to the COR. The contractor must arrange, and be
financially responsible for, the independent investigation and any equipment
or material inspections or tests, or diagnostic studies required by the
Government or contractor investigators. Further, for each injured person, the
contractor must complete Reclamation form 7-2077, Contractor's Report of
Recordable Injury/Illness, and submit it to the COR. See figure 3-1.
3.7.2 The contractor must report nonserious accidents or incidents
immediately to the contractor's supervisor delegated authority to arrange for
medical assistance and to investigate the accident or incident. After arranging
for required medical assistance, the responsible supervisor must investigate
the accident/incident. Within 3 working days following the accident, the
contractor must submit to the COR a completed Reclamation form 7-2077,
Contractor's Report of Recordable Injury/Illness, for all personal injuries, and
a comprehensive narrative report for property damage accidents.
3.7.3 The contractor must report potentially serious accidents or incidents
immediately to the COR. The contractor's involved equipment and worksite
must remain secured until the contractor has completed a comprehensive
investigation, acceptable to the COR, and the COR has given permission to
resume work. Within 5 days following the investigation, the contractor must
submit a detailed, written investigation report to the COR.
3.8 Contractor Monthly Accident Summary Report
By the first day of each month, the contractor must submit a completed
Reclamation reporting form 7-2218, Contractor Recordable Accident
Experience, or equivalent, acceptable to the COR. See figure 3-2.
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3.9 Training Requirements
3.9.1 Orientation. The contractor must give each new contractor employee a
written notice containing pertinent provisions of the safety and health
program. The notice must indicate general policy and set forth procedures
and regulations applying to the work environment, accident reporting, and
first aid and medical care. Each employee must acknowledge receiving these
instructions. The contractor must file this acknowledgment and make it
available for review.
3.9.2 First Aid and CPR Training. Every contractor foreman must possess
a current first aid and CPR certificate from a recognized provider.
3.9.3 Contractor Supervisor Training. All contractor onsite supervisors,
including foremen, must attend a classroom review of applicable safety and
health requirements within 30 days after construction begins and annually
thereafter. Supervisors and foremen who begin work between formal training
sessions must receive initial instructions from the contractor's safety
representative and attend all subsequent annual reviews. Use these standards
and the contractor's safety program as a text for all training sessions. The
contractor must maintain records detailing course content and names of
attendees and make them available for review by the COR. A Reclamation
safety professional will be available for the formal classroom reviews to assist
with safety and health standards. The COR may grant exceptions to
supervisory training requirements for short-term contracts or other
discretionary reasons.
3.10 Refusal to Comply With Occupational Safety and Health
Requirements
The contractor must remove employees who refuse or repeatedly fail to comply
with safe work practices and standards, or supervisors who fail to enforce
compliance, from the associated work assignments.
3.11 Dispute Resolution
If disputes involve safety issues, the work must not proceed until the dispute is
resolved.
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Figure 3-1.—Contractor's report of recordable injury/illness.
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Figure 3-1.—Contractor's report of recordable injury/illness (continued).
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Figure 3-2.—Contractor monthly summary of occupational injuries/illnesses experience.
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Figure 3-2.—Contractor monthly summary of occupational injuries/illnesses experience
(continued).
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