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Ensure all employees needing this information are provided a copy of this release.

Reclamation Manual Release Number and Subject

IRM 08-13 Reclamation Information Technology (IT) Security Program (ITSP): IT Asset Disposal — Information Sanitization

Summary of Changes

IRO is deleting IRM 08-13 from the Reclamation Manual (RM) because the process for IMT asset disposal and Information sanitation are covered in
detail by the Standard Operating Procedure (SOP), Destroying Excessed IT Equipment. While IRM 08-13 lacks the specificity needed for a technical
process, RM Policy, Information Management and Technology Program (IRM P05) provides that the Associate Chief Information Officer (ACIO) will
issue governance documents such as IMT SOPs to meet the needs of IMT organizations. The SOP describes the exacting measures by which
excess computer equipment and hard drives are destroyed and media is deemed unusable; sanitation includes both disk degaussing for
mechanical hard drives and disk crushing for solid state hard drives. The requirements detailed in the RM for applicability to Reclamation IMT
assets are addressed in the SOP and the signed version remains current, relevant, and is annually reviewed and re-evaluated by the Enterprise
End User Management team for necessary updates or revisions to the disposal/sanitation process.

NOTE: This Reclamation Manual release applies to all Reclamation employees. When an exclusive bargaining unit exists, changes to this
release may be subject to the provisions of collective bargaining agreements.

Filing instructions

Remove Sheets Insert Sheets

IRM 08-13 pages 1-5
IRM 08-13 Appendix A page 1

All Reclamation Manual releases are available at http://www.usbr.gov/recman/

Filed by: David Isleman Date: 03/15/2024
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