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_____________________________  For your safety, always encrypt your email communications with personally identifiable information. 

SPECIAL EVENT REQUEST FORM & USE PERMIT (SERF) 
A. Company/Personal Information: 

1. Group/Business Name:      
2. Address:        

        
        

3. Primary Contact:       
4. Secondary Contact:      
5. Cell Number:       
6. Office Number:       

7. Fax Number:        
8. E-Mail Address:       
9. Event Date(s):       
10. Start Time: ____________ End Time:     
11. Number of people arriving:      
12. Number of Buses/Autos:      
13. Entity Type:        
 

******************************************************************************************************************************* 
 
B.  Activity Requested: (Labor cost not included) 

1. Tour – Private Power Plant (COMP’d parking) 
($15/person + $125 Guide fee, up to 75 people per tour) 

2. $10/person – VC Admission Only 
(no tour, guide, or parking is included) 

3. Tour – Stakeholder (pricing determined upon approval) 
4. Trail – Sporting Event 

a.       $650/day Hoover Dam Trail (has view of the dam) 
b.       $450/day Boneyard Trail (no view of the dam) 

5. Commercial Film/Photo Production (Overtime $800/hour) 
a.       $1,000/day Scouting 
b.       $2,500 Half Day 4hour Film Permit 
c.       $5,000 Full Day 8hour Film Permit 

6. Aerial Film & Photography 
a.       $500/day Aerial (Helicopter) Filming 
b.       $500/day Aerial (Drone) Filming 

7. Non-Profit Film & Photography (Overtime $80/hour) 
a.       Waived Scouting 
b.       $250 Half Day (4hours) Film Permit  
c.       $500 Full Day (8hours) Film Permit 

8. Other Event 
(variable rate, based on selections in Sections C & D, and exact details in Section E.)

(Sections C & D are services/location add-ons to Section B4-8) 
C. Film & Photography Locations: 

1. Top of Dam 
2. Visitor Center (VC) & Observation Deck 
3. AZ Balcony 
4. AZ Generator Floor 
5. AZ Spin Gallery 
6. AZ Tailrace & Stateline 
7. AZ Construction Adit 
8. Other Locales:       

D. Services Requested: (Labor cost not included) 
1. Intermittent Traffic Control 
2. Crowd Control 
3. Interview or Speaker Requested (variable rate) 
4. $50/hour - Visitor Center Conference Room 
5. $750/day – AZ Lot 9 Rental 
6. $7,500/day – Dam Face Projection 
7. $250/hour – Lower Portal Road ($7/guest over 20 guests) 
8. $200/day Observation Deck 
9. $2,000/ Facility Use before or after VC hours 
10.   American Sign Language Services (no fee) 
11.   Other Services:      

E. Intent and General Information: 
1. Intent of Filming/Event: (Provide theme and/or script, purpose, and tentative agenda. Please use additional pages as necessary.) 

                
2. Misc. Info Requested: 

                

                
Processing of request will not be completed until receipt of all forms, including: Form 7-2540 (Use Authorization Application), vehicle list, crew list, certificate 
of insurance (provided by requestor), and memorandum of agreement (provided by Reclamation). These forms apply to all activities except B1 or B2. 

 
 

                
3. Signature     4.  Print Name    5.  Date 

PRIVACY STATEMENT:  Information obtained by this form is protected by the Privacy Act of 1974 systems of records INTERIOR/WBR-17 and 
INTERIOR/WBR-32 and will be used to maintain land status information and proof of use authorization for legal purposes.  
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F. Payment Information:
1. We accept:       MasterCard        VISA        American Express        Discover 
2. Card Number: _____________________________________________  Exp. Date: _______ /_______
3. Card Holder’s Name: ___________________________________________  CVV #: _______

Note 1: For tours, your card will be charged the day before or the morning of your tour. Tickets are Non-Refundable.
Note 2: For all other events, you will be charged a Non-Refundable $100 Deposit/Use Permit Fee once your event is approved. 
                The balance will be charged the day before or the day of your event. 
Note 3:  For all events, please note that short notice cancellations may occur for exigent circumstances, such as acts of God;
               or activities of a higher public interest such as safety and security; or for other unplanned reasons which may delay or 
               prevent your special event. 

   
*************************************************************************************************************************************** 

FOR OFFICIAL USE ONLY 

G. Event Information:

1a. Type of Event: [   ] Film   [   ] Photoshoot   [   ] Tour-Stakeholder Entity: __________________________
[   ] Tour-Private PP   [   ] VC Admission Only   [   ] Trail [   ] Other: ______________________ 

1b. Large Event [   ] No  [   ] Yes (See Large Event Project Plan) 

2. Event Date:____________________ 3. Event Time:_____________ 4. Actual Persons:____________

5. Invoice # ___________________________ 6. Parking Charged: YES [   ] NO [   ]

7. Deposit Amount: [   ] $100  [   ] Other:  $____________ 8. Date paid:_____________

9. (Additional info or exceptions for Contractor)

9a. ________________________________

9b. ________________________________

9c. ________________________________

10a. Total Amount Due:_____________________ 10b. Date paid:_____________ 

11. Refund:_____________ 12. Date Rfd:________

13. Impact to  [   ] Union [   ] Parking/Ticketing-COR  [   ] Photography-COR  [   ] Janitorial-COR  [   ] Security-COR

[   ] VC/Guide  [   ] Lower Portal Road-SO  [   ] Warehouse  [   ] Additional Support (volunteers, ASEC) 

[   ] Office:  ________________  [   ] N/A – No known impact. 

14. [   ] Interview/Speaker:  ___________________ Office: ____________________ [   ] N/A

15. Drone Use  [   ] Approved  [   ] Denied  [   ] N/A 16. Referred by BOR Office: _______________ [   ] N/A

17. Work Order [   ] 78813 [   ] Other # _________________ (see attached) [   ] N/A

18. Fees Waiver Requested by BOR Office: _________________ Approved [   ] Yes  [   ] No  [   ] N/A 

H. Event Permission

1  Event Use Permit is Approved [   ] Denied [   ]

2. BOR Approval:_____________________________________ 3. Date__________________

I. Attachments:  1. Form 7-2540 (Use Authorization Application), 2. Vehicle List, 3. Participant/Employee List, 4. Insurance, 5. MOA.

J. Event Modifications:
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VEHICLE SECURITY CLEARANCE LIST (SERF Attachment 2) 
A. General Information 

1. Name:   ___________________________ 
2. Event Date:   ___________________________ 
3. Start Time:   ___________________________ 
4. End Time:   ___________________________ 

B. Vehicle Information 
1. Will you be using rental vehicles?        Yes        No 
2. If yes, which rental agency:  __________________________ 
3. Total expected number of vehicles: ____________________ 
Note 1: If you are renting vehicles, it is understood that you may not have all of the information as requested in the table below 

at the time of submitting this form. Please resubmit this form at least 24 hours before event with completed vehicle 
information. 

Note 2: Please complete the following information for each vehicle that will be on location at Hoover Dam. 
Note 3: This form is applicable if you chose B4, B5, B6, B7, or B8, and may be applicable if you chose B3 on the Special Event 

Request Form (SERF). 
************************************************************************************* 

Description of Vehicle 
(Year, Make, Model, Color) 

License Plate Number State of Registration 
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PERSONNEL SECURITY CLEARANCE LIST (SERF Attachment 3) 
A. General Information 

1. Name:   ___________________________ 
2. Event Date:   ___________________________ 
3. Start Time:   ___________________________ 
4. End Time:   ___________________________ 
5. Group Total: ___________________________ 
Note 1:  Please complete the following information for each person that will be on location at Hoover Dam. 
Note 2:  Please resubmit this form at least 24 hours before event if there are any changes to this list. 
Note 3:  Non-US Citizens must include their passport numbers with their Country of Citizenship. 
Note 4:  This form is applicable if you chose B3, B4, B5, B6, B7, or B8 on the Special Event Request Form. 

************************************************************************************* 
 

Full Legal Name 
Resident of 

City & State or Country 
(Passport Number is required for Non-US Citizens) 

 
Job Title/Position 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   

       See attached for additional names. 
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