
	Classification Code
	Title
	Retention after folder closure
	Security Code*

	RES-1.00
	Research, Testing, and Technical Miscellany Policy

	Permanent
	

	RES-1.10
	General Research Program Management

	15 years
	

	RES-1.11
	Reserved – Use RES-1.10
	
	

	RES-2.00
	Research, Testing, and Technical Miscellany Reports
	Permanent
	FOUO


	RES-3.00
	Reserved – Use RES-1.10
	
	

	RES-3.10
	Reserved – Use RES-7.00 or PRJ-23.00
	
	

	RES-3.20
	Reserved – Use WTR-7.00
	
	

	RES-3.30
	Hydroelectric Power Research

	75 years
	

	RES-3.40
	Structural and Materials Engineering

	75 years
	FOUO

	RES-3.50
	Hydraulic Modeling Research

	75 years
	

	RES-4.00
	Laboratory Facilities and Equipment

	75 years
	

	RES-7.00
	Atmospheric Data Monitoring

	75 years
	

	RES-7.10
	Reserved – Use RES-7.00
	
	

	RES-9.00
	Specialized Program Research

	75 years
	



*Documents under these codes could be:
	FOUO = For Official Use Only
	PA = Privacy Act
	No designation = Public
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	CLASS
CODE
	DESCRIPTION
	RETENTION AFTER
FOLDER CLOSURE

	RES-1.00


	Research, Testing, and Technical Miscellany Policy

Case files for official policy (including final rules and solicitors’ opinions), guidelines, and procedures that govern research, testing, and technical miscellany activities that are not included in the master set of directives.  Includes correspondence, memorandums, e‑mail, and other documentation relating to the creation and implementation of official policy, guidance, and procedures.

	



DISPOSAL NOT AUTHORIZED

	
	Official File Copy - 



Transfer Medium – Paper/Film -






Transfer Medium – Electronic - 






Reference Copy - 
 
	PERMANENT – Close file at the end of calendar year when policy is superseded, canceled, or revoked.  

Hardcopy records (other than nonrecurring series) – Transfer to the Federal Records Center 3 years from cutoff or as volume warrants; transfer to the National Archives 30 years from closure. 

Transfer to the National Archives 3 years from cutoff, as volume warrants, or other event (dependent on how the electronic record is generated or the system that generates the electronic record).

Retain working reference copy in agency until no longer required for current business needs.


	
	Security Code:  	None
Vital Record:  	Yes
	NARA Disposal Authority:  N1-115-94-4 


	RES-1.10


	General Research Program Management

General subject files of a short-term nature including correspondence, memorandums, e-mail and other documentation relating to management of Research program activities.  Including:

> Long-term research programs
> Large-scale development projects
> Remote data gathering for long term monitoring – such as Grand Canyon or Colorado River Basin activities
> Environmental monitoring
> Technology transfer activities
> Cooperative inter-agency projects
> Process research and development
> Equipment and apparatus research projects, etc.

	

	
	NOTE:  Use project or program case files for specific documentation.

	

	
	Official File Copy - 



Disposal Instructions - 



Reference Copy - 
	Temporary - Close files at the end of each calendar year or when specific activity is completed.  

Paper/film/electronic:  Destroy in agency 15 years after closure and review by Program Specialist.

Retain working reference copy in agency and destroy when 15 years old or sooner if no longer required for current business needs.


	
	Security Code:  	None
Vital Record:  	No
	NARA Disposal Authority:  N1-115-94-4


	RES-2.00


	Research, Testing, and Technical Miscellany Reports

General research reports originated by Reclamation relating to research projects, testing, design standards, and technical publications.  Including

> Technical publications such as:
>> Earth Manual
>> Concrete Manual
>> Water Measurement Manual
>> Design of Small Dams
>> Design of Arch Dams
>> Design standards
>> Design specifications
> General laboratory research reports (published and unpublished)
> Long-term research program reports
> Large-scale development program reports
> Long term monitoring activity reports
> Cooperative inter-agency project reports 

	



DISPOSAL NOT AUTHORIZED

	
	NOTE:  Use Program or Project case files for specific research reports.

	

	
	Official File Copy - 


Transfer Medium – Paper/Film -






Transfer Medium – Electronic - 




 

Reference Copy - 
 
	PERMANENT – Close files at end of calendar year.

Hardcopy records (other than nonrecurring series) – Transfer to the Federal Records Center 3 years from cutoff or as volume warrants; transfer to the National Archives 30 years from closure. 

Transfer to the National Archives 3 years from cutoff, as volume warrants, or other event (dependent on how the electronic record is generated or the system that generates the electronic record).

Retain working reference copy in agency until no longer required for current business needs.


	
	Security Code:	FOUO
Vital Record:	No
	NARA Disposal Authority:  N1-115-94-4


	RES-3.30


	Hydroelectric Power Research

Case files including correspondence, memorandums, e‑mail, and other documentation relating to development and management of efficient hydropower generation, source research, and transmission technology.  Including:

> Hydropower generation 
> Equipment testing
> Model testing
> Studies and investigations
> Transmission studies and research
> Powerplant research
> Substation research
> Above and below ground power facilities research
> Alternative energy research

	

	
	Official File Copy - 


Transfer/Disposal Instructions - 





Reference Copy - 
	Temporary - Close files at the end of research activity.

Paper/film/electronic:  Transfer to FRC 5 years after closure or as volume warrant.  FRC destroy 75 years after closure and review by Reclamation.

Retain working reference copy in agency and destroy when 75 years old or sooner if no longer required for current business needs.


	
	Security Code:  	None
Vital Record:  	No
	NARA Disposal Authority:  N1-115-07-1 


	RES-3.40


	Structural and Materials Engineering

Case files of research data related to structural engineering and analysis for the design and construction of Reclamation facilities, features, or structures.

Methods of design, construction, and maintenance of structures to increase their effective life and predict or anticipate their behavior.

> Research regarding the structural behavior and integrity of materials and their chemical and physical properties under varying conditions.  Material may include cement, concrete, mortars, binders, fuels, lubricants, pipes, ceramics, plastics, minerals, metals, paints and preservatives, etc.

> Studies, investigations, and research of land slides, earthquakes, earth movement, avalanches, and soil and rock properties and conditions.

	





	
	NOTE:  Use RES-2.00 for individual reports.
	

	
	Official File Copy - 


Transfer/Disposal Instructions - 





Reference Copy - 
 
	Temporary - Close files at the end of research activity

Paper/film/electronic:  Transfer to FRC 5 years after closure or as volume warrant.  FRC destroy 75 years after closure and review by Reclamation.

Retain working reference copy in agency and destroy when 75 years old or sooner if no longer required for current business needs.


	
	Security Code:  	FOUO
Vital Record:  	No
	NARA Disposal Authority: N1-115-94-4


	RES-3.50
	Hydraulic Modeling Research 

Case files of studies and data relating to the use of scale model research for testing the hydraulic properties of features and structures.  Including:

> High-velocity flows
> Ice, wave, and beaching actions
> Cavitation
> Erosion
> Friction factors
> Ice movement and breakup actions
> Flow measurements in closed conduits, open canals, channels, river, etc.
> Distribution system research activities
> Canal lining, lining sealants, and soil stabilizers research, etc.

	


	
	Official File Copy - 


Transfer/Disposal Instructions -





Reference Copy -
	Temporary - Close files at the end of research activity

Paper/film/electronic:  Transfer to FRC 5 years after closure or as volume warrant.  FRC destroy 75 years after closure and review by Reclamation.

Retain working reference copy in agency and destroy when 75 years old or sooner if no longer required for current business needs.


	
	Security Code:	  None
Vital Record:  	No
	NARA Disposal Authority: N1-115-94-4


	RES-4.00


	Laboratory Facilities and Equipment

Case files including correspondence, memorandums, e‑mail, and other documentation relating to the methods and equipment used for gathering data, performing analysis, and research regarding permanent facilities and special equipment.  Including:

> Studies, investigations, evaluations, reports, and research data
> Installation, calibration, and maintenance of testing and measuring devices, equipment, and machinery
> Electrical, mechanical, and hydraulic equipment
> Specialized test equipment

	





	
	Official File Copy - 



Transfer/Disposal Instructions - 




Reference Copy - 
	Temporary - Close files at the end of each calendar year or as volume warrants.  

Paper/film/electronic:  Transfer to FRC 5 years after closure.  FRC destroy 75 years after closure and review by Reclamation.

Retain working reference copy in agency and destroy when 75 years old or sooner if no longer required for current business needs.


	
	Security Code:  	None
Vital Record:  	No
	NARA Disposal Authority: N1-115-94-4


	RES-7.00


	Atmospheric Data Monitoring

Case files including correspondence, memorandums, e‑mail, and other documentation relating to the gathering and analysis of weather data required to operate and maintain water management programs which affect Reclamation activities.  Including:

> Agrimet
> Agrometeorology and hydrometeorological networks
> Artificial precipitation/weather modification
> Climatological observation stations, networks, and forecasting stations
> Charting and predicting weather patterns or conditions affecting water 
> Cloud physics and precipitation observations
> Cloud seeding and management
> Evaporation/evapotranspiration
> NEXRAD analysis
> Precipitation forecasting and analysis
> Portable Maximum Precipitation (PMP)

	

	
	Official File Copy - 



Transfer/Disposal Instructions - 




Reference Copy - 
	Temporary - Close files at the end of each calendar year or as volume warrants.  

Paper/film:  Transfer to FRC 5 years after closure.  FRC destroy 75 years after closure and review by Reclamation.

Retain working reference copy in agency and destroy when 75 years old or sooner if no longer required for current business needs.


	
	Security Code:  	None
Vital Record:  	No
	NARA Disposal Authority: N1-115-94-4


	RES-9.00


	Specialized Program Research

General correspondence, memorandums, e-mail, and other documentation relating to research for specific programs such as:

> Salinity Control and Management
> Water Quality Improvement
> Environmental Enhancement

	

	
	NOTE:  Use PRJ-29.00 for Salinity Management issues related to the Colorado River Water Quality Improvement Program (CRWQIP) and the Colorado River Basin Salinity Control Project.

	

	
	Official File Copy - 



Transfer/Disposal Instructions - 




Reference Copy - 
	Temporary - Close files at the end of each calendar year or as volume warrants.  

Paper/film:  Transfer to FRC 5 years after closure.  FRC destroy 75 years after closure and review by Reclamation.

Retain working reference copy in agency and destroy when 75 years old or sooner if no longer required for current business needs.


	
	Security Code:  	None
Vital Record:  	No
	NARA Disposal Authority: N1-115-07-1





RES-1

