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SPECIAL PROVISIONS

x.xx  PAYMENT POLICY  (Reclamation 11/03)
Acceptance of a financial assistance agreement from Reclamation creates a legal responsibility on the part of the recipient organization to use the funds and property provided in accordance with the terms and conditions of the agreement.  Reclamation has a reversionary interest in the unused balance of funding and in any funds improperly applied.

Payments to recipients are made in accordance with the basic standards and methods stated in the payment regulations at 43 CFR 12.61 or 43 CFR 12.922, as applicable to this agreement.  These requirements are intended to minimize the time elapsing between the transfer of funds from the Federal government and the disbursement of these funds by the recipient.

Payment will be made in advance or by reimbursement as follows:

(1)  Advance Payment B Recipients shall be paid in advance provided (1) they maintain or demonstrate the willingness and ability to maintain procedures to minimize the time elapsing between the transfer of funds and their disbursement by the recipient, (2) they comply with reporting requirements for timely submission of financial status reports, and (3) they impose these same standards on subrecipients.

Advances to recipients shall be limited to the minimum amounts needed and shall be timed to be in accordance with the actual, immediate cash requirements of the recipient in carrying out the purpose of the agreement.  The timing and amount of cash advances shall be as close as administratively feasible (generally no more than 3 days) to actual disbursements for direct program costs and the proportionate share of allowable indirect costs.

(2)  Reimbursement -- Reimbursement shall be the preferred method of payment when a recipient (1) does not meet the requirements for advance payment stated above; (2) does not have financial management systems that meet the standards in 43 CFR 12.60 or 43 CFR 12.921, as applicable; or (3) has been converted to payment restrictions for non-compliance with the terms and conditions of the agreement.  Reimbursement is also the preferred method of payment for agreements involving construction.

x.xx  PAYMENT METHOD  (Reclamation 11/03)
Electronic Funds Transfer -- Payments under this agreement will be made to recipients by electronic funds transfer (EFT) unless the recipient qualifies for exemption from this payment method.  Reclamation utilizes the Automated Clearinghouse (ACH) Vendor Express payment system for EFT.  Whether funds are paid in advance or as a reimbursement, the actual payment will be made through Vendor Express.  Vendor Express allows the Government to transfer funds to a recipient=s financial institution along with explanatory information regarding the payment.  

Enrollment  -- Upon award, recipients will receive a copy of the SF-3881, ACH Vendor/Miscellaneous Payment Enrollment Form.  This form is required to implement the Vendor Express system and to notify Reclamation of any change or corrections to financial institution information.

Requesting Payments B Requests for advance or reimbursement may be made by the following methods:

(1)  
SF-270, Request for Advance or Reimbursement B On a monthly basis, recipients may submit 
an original and two copies of a properly certified SF-270 form to the address identified in Block [ # ], page 1, of this [
agreement/modification].  For advance payments, this form may be submitted on a monthly basis, at least two weeks prior to the date on which funds are required, and on the basis of expected disbursements for the succeeding month and the amount of Federal funds already on hand.  Requests for reimbursement may be submitted on a monthly basis, or more frequently if authorized by the GCAO.  Requested funds are delivered to the recipient via ACH Vendor Express.  This form is available on the Internet at http://www.whitehouse.gov/omb/grants/grants_forms.html.
(2) 
SF-271, Outlay Report and Request for Reimbursement for Construction Programs B The SF-271 shall be used for construction agreements paid by the reimbursement method, letter of credit, electronic funds transfer, or Treasury check advance, except where the advance is based on periodic requests from the recipient, in which case the SF-270 shall be used.  This request may be submitted on a quarterly basis, but no less frequently than on an annual basis.  Recipients may submit an original and two copies of a properly certified SF-271 form to the address identified in Block 
[ # ], page 1, of this [agre
ement/modification].  This form is available on the Internet at http://www.whitehouse.gov/omb/grants/grants_forms.html
(3)  Automated Standard Application for Payments (ASAP) B Recipients may utilize the Department of Treasury ASAP payment system to request advances or reimbursements.  ASAP is a recipient-initiated payment and information system designed to provide a single point of contact for the request and delivery of Federal funds.  Once a request is made through ASAP, funds are provided to the recipient either through ACH or Fedwire.  Further information regarding ASAP may be obtained from the ASAP website at http://www.fms.treas.gov/asap.  Upon award, you will be provided with information regarding enrollment in the ASAP system.

x.xx  REPORTING REQUIREMENTS AND DISTRIBUTION  (Reclamation 11/03)
Failure to comply with the reporting requirements contained in this agreement may be considered a material non-compliance with the terms and conditions of the award.  Non‑compliance may result in withholding of payments pending receipt of required reports, denying both the use of funds and matching credit for all or part of the cost of the activity or action not in compliance, whole or partial suspension or termination of the agreement, recovery of funds paid under the agreement, withholding of future awards, or other legal remedies.  

(1)  Financial Reports B All financial reports shall be signed by an Authorized Certifying Official for the recipient=s organization.  The following forms are available at http://www.whitehouse.gov/omb/grants/grants_forms.html.   

(a)  SF-269 or SF-269a, Financial Status Report B This form is utilized to report total expenditures for the reporting period.  The SF-269 must be used if the recipient is accountable for the use of program income; otherwise, the SF-269a may used.

An original and two copies of this form shall be submitted [q
uarterly, semi-annually, annually] within 30 days following the end of each reporting period.

A final SF-269 or SF-269a shall be submitted within 90 days following completion of the agreement.

(b)  
SF-272, Report of Federal Cash Transactions B This report shall be submitted by recipients that draw down cash advances by means of electronic funds transfer or Treasury check.  Recipients shall identify in the ARemarks@ section the amount of cash advances received in excess of 3 days prior to disbursement and explain actions taken to reduce excess balances.

An original and two copies of this form shall be submitted on a [
quarterly or monthly (but only for those organizations receiving advances of $1 million or more per year)] basis within 15 days following the end of the reporting period

(2) Program Performance Reports
(a)  Interim Reports B Recipients shall submit an original and two copies of program performance reports on a [
quarterly, semi-annual] basis within 30 days following the end of each reporting period.  Program performance reports shall contain the following: 

(i) A comparison of actual accomplishments with the goals and objectives established for the reporting period;

(ii) Where project output can be quantified, a computation of the cost per unit of output;

(iii) When appropriate, reasons why goals and objectives were not met; and

(iv) Other pertinent information including, when appropriate, analysis and explanation of cost overruns or high unit costs.

(b) Annual Reports B An original and two copies of an annual program performance report shall be submitted within 90 days following the end of each year of the agreement.  Copies of this report may be required to be included with any application for continuing support of the agreement.

(c) Final Report B An original and two copies of the final program performance report shall be submitted no later than 90 days following the expiration or termination of the agreement.

(3) Significant Developments 

During the term of the agreement, the recipient must immediately notify the GCAO if any of the following conditions become known:

(a) Problems, delays or adverse conditions which will materially impair their ability to meet the objectives of the agreement;

(b) Favorable developments which enable the recipient to meet time schedules and objectives sooner than or at less cost than projected or to produce more beneficial results than originally planned.

This notification is to include information on the actions taken or contemplated to resolve problems, delays, or adverse conditions, and any assistance needed from Reclamation to help resolve the problem.

(4) Report Distribution
Copies of reports shall be distributed as follows:
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�SF-270 B Request for Advance or Reimbursement.  This report may not be required more frequently than on a quarterly basis.  This report will not be required for recipients who utilize the ASAP payment system.


�Insert Block Number (on the 7-2278 Modification of Assistance Agreement form) which contains information on the address to where the form will be sent.


�Edit - agreement or modification as applicable to the action.


�SF-271 B Outlay Report and Request for Reimbursement for Construction Programs.  This report may not be required more frequently than on a quarterly basis, but must be received at least annually.  This report is used for grants that support construction activities paid by reimbursement method, letter of credit, electronic funds transfer, or Treasury check advance, except where the advance is based on periodic requests from the recipient, in which case the SF-270 is used.


�Insert Block Number (on the 7-2278 Modification of Assistance Agreement form) which contains information on the address to where the form will be sent.








�Edit - agreement or modification as applicable to the action.


�SF-269 or SF-269A B Financial Status Report.  This report is for non-construction agreements and is not to be required more frequently than once per quarter, but at least annually.  The requirement for submission of this report may be waived when the SF-270 or SF-272 are required and provide adequate information.  A final SF-269 or SF-269a is required at completion of the agreement.  The SF-269 must be used by the recipient when the agreement has program income.


�Edit – quarterly,  semi-annually, or annually as applicable to the agreement.


�SF-272 B Report of Federal Cash Transactions.  This report must be submitted at least quarterly by recipients who draw down cash advances either by Treasury check or by electronic funds transfer.  When recipients receive $1,000,000 or more annually in cash advances, the report may be required on a monthly basis.


�Edit - quarterly or monthly as applicable to the agreement.


�Edit - quarterly or semi-annually as applicable to the agreement.


�Edit Block number and Title if copies of reports are to go to other locations.





Edit quantities as applicable.  A maximum of an original and two copies should be requested for each report.





